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CWCLA EL Master Plan Introduction 
 

Citizens of the World Los Angeles’ (CWCLA) English Learner Master Plan is designed to 
provide guidance and direction to administrators, instructional staff, families and 
students regarding our programmatic goals and expectations for English Learners for all 
three CWCLA schools: Citizens of the World Charter School Hollywood, Citizens of the 
World Silver Lake (CWC 2) and Citizens of the World Mar Vista (CWC 3).  It offers a 
practical guide for all staff to ensure that consistent, coherent services are provided to 
every English Learner (EL). All educators are expected to implement this plan with 
fidelity and we will hold each other accountable for doing so as we strive to 
continuously improve our services and outcomes for English Learners. 
 
This document builds on our core beliefs. Students’ learning and achievement are at 
the center of all our policy decisions and are the focus of the English Learner Master 
Plan.  We appreciate the responsibility of ensuring that all multilingual students become 
proficient in English and master the academic content required of every student in 
California. English Learners face the twin tasks of learning rigorous academic subject 
matter while simultaneously mastering a new language. We know that English Learners 
face enormous challenges, yet they also bring vital linguistic and cultural assets to our 
community. In LAUSD we value and promote 21st-Century College and Career Ready 
knowledge and skills, as well as multilingual and multicultural proficiencies that bestow 
real advantages in today’s complex, interconnected world. We strive to achieve these 
academic and linguistic goals by implementing the highest quality, evidence-based 
programs and services for all of our students. 
 
While the plan describes procedures and systems that are required by state and federal 
law, the heart of this plan describes what is to occur in the classroom. The plan also 
describes how ELs are identified, how CWCLA’s EL program is structured and how ELs 
become proficient in English and have full access to a challenging academic 
curriculum. It describes the systems for monitoring student progress from the point of 
identification through their reclassification as Reclassified Fluent English Proficient (RFEP). 
While reclassification is an important milestone for all ELs, it is not the end of the journey. 
CWCLA continues to closely monitor the progress of former ELs who have met 
reclassification criteria to ensure that they continue to achieve. If a student should 
decline in performance, we will support them to excel with appropriate linguistic and 
academic interventions. 
 
All human beings are language learners, whether we are learning a new language, 
new vocabulary related to a program of study or a job, or different registers of speech 
in varied social settings. We are all continually learning to use language. Therefore, all 
teachers are teachers of language. With California's adoption of the new Common 
Core State Standards, and their emphasis on academic language and literacy across 
the disciplines, educators can no longer say, “I am a third grade teacher,” or “I teach 
geometry.” We are all language teachers and all CWCLA teachers hold the keys that 
unlock the language of academic success, the language of college and careers, and 
the language of power for all our students. 
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Overview of Programmatic Goals for English Learners 
  

A core part of CWC Los Angeles’ mission is to meet the educational needs of all 
students in an environment that fosters an appreciation and understanding of other 
languages and cultures. Students at CWC will learn the California English Language 
Development (ELD) Standards in tandem with the Common Core State Standards for 
English language arts (ELA)/Literacy.  Students will be engaged in the type of rich 
instruction called for in the Common Core State Standards for ELA/Literacy, with 
appropriate scaffolding that attends to their particular language learning needs. They 
will be fully supported as they: 
  
● Read, analyze, interpret, and create a variety of literary and informational text 

types 
● Develop an understanding of how language is a complex, dynamic, and social 

resource for making meaning 
● Develop an understanding of how content is organized in different text types 

across disciplines using text organization and structure, language features, and 
vocabulary depending on purpose and audience 

● Become aware that different languages and varieties of English exist 
● Recognize their home languages and cultures as resources to value in their own 

right and to draw upon in order to build proficiency in English 
● Contribute actively to class and group discussions by asking questions, 

responding appropriately, and providing useful feedback 
● Demonstrate knowledge of content through oral presentations, writing, 

collaborative conversations, and multimedia work 
● Develop proficiency in shifting registers based on task, purpose, audience, and 

text type 
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CHAPTER 1:  
 
INITIAL IDENTIFICATION, PARENT NOTIFICATION OF INSTRUCTIONAL PROGRAM OPTIONS, 
ASSESSMENT AND PROGRAM PLACEMENT AND RECLASSIFICATION 

 
● THE ENROLLMENT PROCESS 
● LANGUAGE PROFICIENCY ASSESSMENTS 
● TRANSFER STUDENTS 
● PROFESSIONAL DEVELOPMENT FOR STAFF AND ADMINISTRATORS ON INITIAL 

IDENTIFICATION, PLACEMENT, AND RELATED PARENTAL RIGHTS/INFORMED CONSENT 
● RECLASSIFICATION  

❖ CRITERIA USED FOR RECLASSIFICATION 
❖ MONITORING PROGRESS OF RECLASSIFIED STUDENTS 
❖ RECLASSIFYING ENGLISH LEARNERS WITH DISABILITIES 

 
Citizens of the World Charter School LA seeks to enroll a student population that serves 
an English learner population that reflects the demographics of the local 
neighborhoods in which the schools are located.  Accordingly, CWCLA will comply with 
federal, state, and district mandates regarding EL education and redesignation of EL 
students.  Below are the steps taken upon enrollment at any of the CWCLA schools.  
 
THE ENROLLMENT PROCESS 

1. Parents receive enrollment packet (electronic or paper)  
2. Parents complete packet  
3. Parents submit packet  

a. Community Coordinators at schools sites accept packet 
b. Community Coordinators verifies information within such enrollment 

packets and follows up with families as needed if information is incomplete 
or needs verifying (including Home Language Survey (HLS))  

c. Community Coordinators anything around which there is a 
question/whatever is incomplete (as needed)  

4. Staff makes notes about any family around which there are remaining questions or 
issues.  
5. Intake staff regularly reviews all enrollees and any with remaining questions or issues.  
6. Data Coordinators confirms who is ready to input enrollment and language 
information within the online student information system (i.e. a data manager/data 
coordinator at each respective site) and if there are any students who needs any 
additional verification, confirmation, etc. (data manager/coordinator should not get 
packet until all is confirmed). 
7. For those needing additional verification and confirmation, Data Coordinators 
complete or the packet as best as possible so that inputting within our student 
information system can occur.  
 
Home Language Survey Process 

● Home Language Survey: All incoming families will complete a Home Language 
Survey upon enrollment at CWCLA.  If parents indicate that a student speaks a 
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language other than English, students with no previous experience in LAUSD will 
be administered the California English Language Development Test to determine 
their English Proficiency. 

 
1. Parent completes Home Language Survey for first year of entry into public school 

(i.e., if student formerly attended private school, the household must fill out a HLS) 
a. If the student is transferring from another public school, EL records must be 

requested using the Request for Records form collected with the enrollment 
packet 

i. Schools experiencing challenges collecting records from a child’s 
previous school should contact LAUSD’s Multilingual & Multicultural 
Education Department after attempts to collect student records from 
LAUSD public schools have failed. 

b. Only the initial HLS counts 
2. Student’s Primary Language 

a. The HLS does not include a question specifically asking parents and/or 
guardians to identify “primary language” 

b. The Data Coordinators along with administrators on each campus are 
responsible for determining the primary language based on the HLS and 
entering the data into Illuminate 

c. School leaders and Data Coordinators at each CWCLA school have 
normed on how primary language should be captured identically within 
our student information system. 

3. Interpreting the HLS 
a. If any of the first three questions indicate a language other than English, the 

student should be tested with the California English Language 
Development Test (CELDT). 

b. The student may be tested at the LEA’s discretion if the fourth question 
indicates a language other than English. 

 
Home Language Survey Questions 

1. Which language did your child learn when he/she first began to talk?  
2. Which language does your child most frequently speak at home?  
3. Which language do you (the parents or guardians) most frequently use when 

speaking with your child? 
4. Which language is most often spoken by adults in the home (parents, guardians, 

grandparents, or any other adults?  
 
Data Entry Directions within CWCLA’s Student Information System (Illuminate)  
● Quick Nav > Student Demographics 

○ Language Information 
■ Enter First Language, Home Language, Adult Language, Primary 

Language, Home Language Survey Date, US Entry Date (if 
applicable), English Proficiency, Redesignation Date (if applicable) 

● Quick Nav > Language Details > Edit Language Details 
○ EL Program Participation 
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■ 330 - English Language Development  
■ 331 - ELD and SDAIE 
■ 332 - ELD and SDAIE with Primary Language Support 
■ 333 - ELD and Academic Subjects w/the Primary Language 
■ 334 - Other Instructional Language Services 
■ 335 - Not Receiving any English Learner Services 

 
In instances when there still is question about any student’s EL status, especially for those 
who have transferred from another public school in California, the Data Coordinators 
along with regional compliance managers, will work together to cross-reference and 
verify a child’s status directly within the CALPADS database.  This is to ensure that 
students do not have conflicting records within CALPADS.  
 
LANGUAGE PROFICIENCY ASSESSMENTS 
CELDT and ELPAC 
The California English Language Development Test (CELDT) has historically been 
administered every fall to all students whose primary language is not English (within 30 
calendar days after they are enrolled in a California public school for the first time) and 
then once each year to English Learners until they are reclassified. The results from this 
test is then examined alongside other assessments to determine initial 
placement.  Additionally, The CELDT is one of the measures used to determine whether 
students will be redesignated from English Learners to Fluent English Proficient 
students. Redesignation will be one of the school’s primary goals and measures of 
success in meeting the educational needs of English Learners. Beginning in the spring of 
2017-18, CWCLA will join other California public schools in administering the new English 
Language Proficiency Assessment for California (“ELPAC”) to determine students’ 
English language proficiency.  Given this, the 2017-18 school year is one of transition 
where “initial” CELDT tests will be administered to students new to CWC in the fall while 
the ELPAC will be newly administered to all ELs in the spring.  
 
TRANSFER STUDENTS 
Transfers within CWCLA Schools 
Transfers from one CWCLA school to another are initiated at the school site by the 
parent. The school generates the request for records process to receive all student 
information needed for to appropriately transfer the student. Upon receipt, the Data 
Coordinators are responsible for reviewing the accuracy of the student’s records, 
including information in our student information system, Illuminate, and ensuring that the 
student is properly identified.  
 
Transfers from Other California Public School Districts  
Students transferring into the CWCLA from another public school district within California 
must present documentation verifying enrollment. Ideally, student records such as the 
HLS, state assessment scores, including the CELDT, and official language classification 
[English Only (EO), Initial Fluent English Proficient (IFEP), EL, Reclassified Fluent English 
Proficient (RFEP)] are presented at the time of enrollment. If these documents are 
available at the time of enrollment, CWCLA does not need to follow the initial 



2017-2018 CWCLA EL Master Plan     8 

identification and assessment process. If the parent provides the student’s records, staff 
will enter the information into Illuminate and meet with the parent to discuss 
instructional program placement options. If the information is not available, staff must 
contact the previous district/school to request the student’s information. NOTE: Due to 
student confidentiality requirements, student records can only be transmitted via fax or 
U.S. mail. Student records cannot be sent via email.  
 
Transfers from Out of State or from Another Country  
The initial identification and assessment process is to be used for students entering 
CWCLA from another state or country. Students enrolling in CWCLA who were born in 
another country may have two different enrollment dates: (1) School entry enrollment 
date and (2) U.S. enrollment date. School Enrollment Date is the student’s first day of 
attendance is the official enrollment date within any school. U.S. Enrollment Date is the 
student’s first day of attendance in a U.S. school is the official U.S. enrollment date. For 
example, a student from Argentina enrolled in a Pennsylvania public school on 
February 9, 2010 and moved to California in 2011. On September 20, 2011, the student 
enrolled in a Los Angeles Unified School District (LAUSD) school. The school enrollment 
date is September 20, 2011, while the U.S. enrollment date is February 9, 2010. CWCLA’s 
initial enrollment procedure is followed for students entering our schools who are new to 
the state or from another country. The student’s school enrollment date is entered into 
the student’s records and the student database system as the date the student first 
enrolled in a California school or (when appropriate) the date the student first enrolled 
in a U.S. school. The student will be placed in the grade level that is aligned with the 
student’s age and/or transcripts.  Students who initially attended a California public 
school, relocated out of state, and returned to attend a California public school again 
should have the initial identification and assessment information on file.  
 
Transfers from Private Schools  
For students entering CWCLA from a private school, the initial identification and 
assessment process is to be used. The student’s district enrollment date is entered into 
the Student Information System (SIS) as the date the student first enrolled in a California 
public school. The student will be placed in the grade level that is aligned with the 
student’s age and/or transcripts.  
 
Transfers into Departmentalized Programs  
If the student arrives with transcripts from his/her prior school, staff will analyze the 
transcript to make appropriate class placement recommendations. Bilingual/biliterate 
staff will analyze non English-language transcripts from outside the U.S. If students arrive 
without transcripts, a school-based assessments will be provided to determine 
placement including (if available) assessments in the student’s primary language in 
addition to the CELDT or ELPAC. If the results of the transcript analysis or the placement 
assessment are ambiguous, a meeting will be scheduled with the student and the 
parents to discuss and best determine class placement.  
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PROFESSIONAL DEVELOPMENT FOR STAFF AND ADMINISTRATORS ON INITIAL 
IDENTIFICATION, PLACEMENT, AND RELATED PARENTAL RIGHTS/INFORMED CONSENT 
The CWCLA regional office and ELD regional priority team will provide ongoing annual 
professional development for administrators and staff, including special education 
teachers and staff, on legal requirements and district procedures relating to the 
implementation of the identification and placement requirements of this CWCLA English 
Learner Master Plan, including but not limited to:  
● Initial identification placement options and procedures 
● Communicating assessment results to families effectively 
● Parental rights and informed consent regarding initial identification and 

placement including the parental exception waiver process.  
 
Depending on the focus for any specific EL related training, participants may include 
any of the following groups: regional support office and administrative point people, 
teaching staff, counselors, community liaisons, staff members who work with ELs’ student 
records, office staff members responsible for registration, EL specialists, special 
education teachers, paraprofessionals and specialists, and other support staff as 
necessary. Staff responsible for student enrollment will complete regular trainings as 
often as needed. The training places special emphasis on sensitivity to parents, 
including how to make parents feel welcome, and how to ensure that they are truly 
informed and able to take an active role in the process of determining the appropriate 
instructional program for their child.  
 
RECLASSIFICATION (CRITERIA USED FOR RECLASSIFICATION, MONITORING PROGRESS OF 
RECLASSIFIED STUDENTS, RECLASSIFYING ENGLISH LEARNERS WITH DISABILITIES)  
 
Criteria Used for Reclassification  
CWCLA will use LAUSD guidelines stipulated in REF-1848.4 and REF-1849.2 issued by the 
Office of Planning, Assessment, and Research as a guide when determining 
reclassification eligibility for EL students. Note that this criteria will be revisited when 
transitioning from the CELDT to the ELPAC beginning in the 2017-18 school year.  
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Reclassification Criteria 

Criteria 
Kindergarten-1st grade 2nd grade 3rd-8th grades 

CELDT/ELPAC 

Results 
 

 

•CELDT Overall score of 4 
or 5 in Listening & 
Speaking only 
● Equivalent ELPAC 

scores will be used 
once determined 

•CELDT Overall score of 4 or 5 
and 

•Scores of 3 or higher in 
Listening,  Speaking, 
Reading and Writing 
● Equivalent ELPAC 

scores will be used 
once determined 

•CELDT Overall score of 4 or 5 
and 

•Scores of 3 or higher in 
Listening,  Speaking, 
Reading and Writing 
● Equivalent ELPAC 

scores will be used 
once determined 

  
Progress 

Report 

  
Progress Report Card 
Marks of 3 or 4 in ELA OR 
Meeting or Exceeding in 
English Language Arts  

  
Progress Report Card Marks 
of 3 or 4 in ELA OR Meeting 
or Exceeding in English 
Language Arts   
 

  
Progress Report Card Marks 
of 3 or 4 (a grade C or better 
for grades 6th and up) in ELA 
OR Meeting or Exceeding in 
English Language Arts   
 

  
Grade Level 
Benchmarks 
& ELD Level 

Benchmark score on all 
skills assessed of the NWEA 
MOY or EOY AND 
 
Completed early advanced 
level based on site level 
benchmark assessments and 
additional student work 
samples 

Benchmark score on all skills 
assessed of the NWEA MOY or 
EOY AND 
 
Completed early advanced 
level based on site level 
benchmark assessments and 
additional student work 
samples 

Met or Exceeded on English 
Language Arts/Literacy section of 
SBAC OR Benchmark score on all 
skills assessed on the NWEA MOY 
or EOY assessment AND 
 
Completed early advanced 
level based on site level 
benchmark assessments and 
additional student work 
samples 

  

Parent 
Approval 

  

Parent Consultation and 
Approval 

  

Parent Consultation and 
Approval 

  

Parent Consultation and 
Approval 

  
LAT 
(Language 

Appraisal 

Team) 

  
LAT required to meet to 
review above criteria 

  
When student has met all criteria except report card marks 
requirement, student may be referred to LAT for reclassification 
recommendation. Consult school personnel. 

 
See reclassification cycle graphic on the following page 
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2017-2018 RECLASSIFICATION 
 CYCLE  

 
 
See appendix for sample reclassification notifications in English, Korean and Spanish. 
 
CWCLA’s Reclassification Goal 
It is CWCLA’s goal that students will progress 1-‐‑2 English language levels per year through 
targeted instruction and assessment.  For students enrolled at CWCLA beginning in transitional 
Kindergarten, this allows for re-‐‑designation prior to sixth grade.  For students who are enrolled in 
subsequent years whose language development is still in the beginning or early intermediate 
stage, students will be provided added intervention with a goal that they will stay on target to 
advance 1-‐‑2 levels or more per year such that they can be reclassified in their TK-‐‑8 career. 
 
CWC Los Angeles schools have reclassified students at or above LAUSD’S average 
reclassification rate in recent years.  The Principal will continue to monitor the reclassification 
rate, and, in collaboration with the Executive Director, make adjustments to the academic 
program if the goal is not met. 
 
Monitoring Progress of Reclassified Students 
Students who have been reclassified will continue to have their performance tracked both by 
standardized test scores (SBAC and NWEA) and through CWCLA’s other assessments and 
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measures (writing assessments, F & P, etc.). In all of the various assessments above, reclassified 
students will need to continue to demonstrate proficiency in the ELA standards. 
 
At each reporting period, teachers track student progress toward each CCSS ELA standard.   
CWC will participate in this type of data analysis and comparison throughout each school year 
as part of our usual protocols to regularly examine and analyze subgroup data. 
 
School leadership and the Language Appraisal Team will meet with each other and with 
teachers on an ongoing basis to evaluate and plan curriculum and differentiated instruction to 
support the language development of reclassified students and ensure that supports are in 
place that will continue their growth and development.  
 
RECLASSIFYING ENGLISH LEARNERS WITH DISABILITIES 
The reclassification criteria apply to students who are English Learners who have special needs; 
however, a lower score on a California Alternative Assessment (CAA) may substitute for SBAC-
ELA if the student takes that assessment. The IEP team should be consulted when reclassifying 
an EL with disabilities. For students at the elementary level, IEP teams should verify that in 
addition to meeting the criteria for reclassification, students with ELD goals in their IEPs have 
mastered those goals before the students are reclassified.  
 
For students at the secondary level, grades 6-8, additional criteria for reclassification will be 
considered. CWCLA will adopt the guidelines set forth in LAUSD BUL-6890.0 for the 
reclassification of secondary long term English learners with disabilities. The flowchart below is a 
visual representation of the overall process.  
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The IEP team must utilize 4 criterion to determine reclassification. 
 

● Criterion 1: Assessment of English Language Proficiency 
○ The IEP team will use the most recent administration of the CELDT as the primary 

evidence that a student has met the criteria demonstrating English language 
proficiency. 

● Criterion 2: Teacher Evaluation 
○ The IEP team will consider the student’s classroom performance information 

regarding (1) progress on his/her IEP goals related to ELD, (2) progress on all 
literacy domains, (3) mastery of content as evidence by IEP goals , and (4) 
mastery of grade level expectations. The IEP team can compare students progress 
to native English- speaking peers with similar disabilities.  

● Criterion 3: Students Score on Assessment of Basic Skills 
○ The IEP team will utilize basic skills assessment- Reading Inventory (RI) or an 

equivalent test- given without accommodation to determine mastery of basic 
skills.  

● Criterion 4: Parent/Guardian Option and Consultation 
○ The IEP team will consider parent/guardian input ongoing.  

 
The IEP team may use other criteria to supplement the above required criterion to ensure that 
the most appropriate decision is made for each student.  
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CHAPTER 2:  
 
INSTRUCTIONAL PROGRAM OPTIONS  
  
Below is a chart that describe what instructional programs are available at CWCLA for students 
in grades K-5 and students in grades 6-8.  More specifically, CWCLA offers program options #1, 
2, 3, 4 (shaded in grey within the chart below) for English Learners, RFEP, IFEP and English-Only 
(EO) students.   
 

Instructional Program 
Options (Grades K-5, 6-8) 

Target/Eligible Student 
Population  

Program Goals Key Instructional Services 

 EL 
RFE
P 

IFEP EO 
 

ELD SDAIE 
 Primary 
Language 
Support** 

Primary 
Language 
Instruction 

Instructional Program #1. 
Structured English 
Immersion (SEI) Grades K-
5 

x x x x 

Acquire English language 
proficiency and gain access to 
grade-level academic core 
content via differentiated 
instruction and appropriate 
supports. 

X X X   

Instructional Program #2.. 
Mainstream English 
Program Grades K-5 x x x x 

Acquire English language 
proficiency and master grade 
level academic core content 
via differentiated instruction and 
appropriate supports. 

x x   

Instructional Program #3. . 
Structured English 
Immersion (SEI) Grades 6-
8 x x x x 

Acquire English language 
proficiency and gain access to 
grade-level academic core 
content via differentiated 
instruction and appropriate 
supports 

x x x  

Instructional Program #4. 
Mainstream English 
Program Grades 6-8 x x x x 

Acquire English language 
proficiency and master grade 
level academic core content 
via differentiated instruction and 
appropriate supports. 

x x x  

 
**Definition of Primary Language Support: Primary language to motivate, clarify, direct, and explain, is 
provided according to student need and availability of staff and materials.  Currently, CWCLA schools 
offer the most primary language support in Spanish and Korean (if needed).  
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CHAPTER 3: INSTRUCTIONAL SERVICES FOR ENGLISH LEARNERS 
 
● RESEARCH-BASED INSTRUCTIONAL FRAMEWORKS THAT INFORM OUR PRACTICE WITH 

ENGLISH LEARNERS 
● ONGOING TRAINING AND PROFESSIONAL DEVELOPMENT 
● SERVICE MODEL FOR ENGLISH LEARNERS 
● AVAILABILITY AND USE OF ELD MATERIALS 

 
RESEARCH-BASED INSTRUCTIONAL FRAMEWORKS THAT INFORM OUR PRACTICE WITH 

ENGLISH LEARNERS 
CWCLA provides all EL instruction in the general education classroom. EL students 
participate in a Response to Intervention (RtI) model if their assessment results indicate 
that they struggle with any subject area especially in English Language Arts and 
mathematics. The support provided to EL students in RtI accommodates students’ 
language level.  Intervention is designed and implemented by either Lead Teachers, 
Teaching Associates or perhaps intervention staff.   
 
Given the variety of home languages spoken by students residing in the local 
community and the instructional philosophy of the school, CWCLA prepares all teachers 
for a multilingual environment. Accordingly, teachers are trained in a variety of 
instructional techniques to be used specifically with EL students.  The three frameworks 
that generally inform our practice are: Specially Designed Academic Instruction in 
English (SDAIE), Project GLAD and the Sheltered Instruction Observation Protocol (SIOP). 
Information about each framework and approach is below. 
 
Specially Designed Academic Instruction in English (SDAIE): SDAIE is a teaching 
approach that can be used across the curriculum to support EL students. It emphasizes 
the importance of supporting EL students in acquiring academic-‐‑related skills and 
knowledge, while at the same time learning English through comprehensible second 
language input. The practice was based on linguistic theories laid out by a number of 
researchers, including Dr. Steven Krashen and Dr. James Cummins, who developed 
Contextual Interaction Theory.1 At the heart of the theory are two major components 
that impact the SDAIE classroom: comprehensible second language input and a 
supportive affective environment. Language is acquired because of the context in 
which it is contained. 
 
Rather than focusing on language development, SDAIE focuses on content 
comprehension. Language is acquired because of the context in which it is contained. 
Teachers build vocabulary with their students and have high expectations for success of 
language acquisition and the concepts. 
 

                                                
1 See, for example:  
Krashen, S. (1982). Principles and practice in second language acquisition. Oxford: Pergamon. 
Cummins, J. (1991). Interdependence of first- and second-language proficiency in bilingual children. In E. 
Bialystok (Ed.), Language processing in bilingual children. Cambridge: Cambridge University Press. 
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SDAIE encompasses solid teaching techniques that benefit all types of learners, offering 
particular support to students who are English learners. The four major components of 
this teaching approach are:  
 
1. A visual approach to classroom presentation: Teachers will use models, kits, 

manipulatives, and gestures to show students what they are talking about. 
2. A hands-on approach to class work: Students will learn faster with the use of 

manipulatives and task-oriented projects for them to build new vocabulary into their 
work banks. 

3. Cooperative learning strategies: Teachers will structure learning opportunities 
through project-based learning and during workshop instruction for students to work 
together, be held individually accountable, and develop positive social skills. 
Students are more likely to try to practice their English skills in smaller groups. 

4. Guided vocabulary techniques: Teachers make conscious choices regarding the 
language used and how vocabulary will be introduced, practiced, and 
incorporated into all components of their lessons. Paying attention to clearly 
enunciate words and phrases, teachers avoid idioms, colloquialisms, and 
abbreviations.  

 
The SDAIE approach seeks to teach both content and language in a cognitively 
demanding environment. The nature and goals of SDAIE lessons are to provide equal 
access to the curriculum of study. SDAIE strategies are consistent with multiple 
intelligence strategies, project-‐‑based learning theories, and special education 
approaches.  
 
CWC-H will ensure that our faculty receives intensive SDAIE professional development 
both during our Summer Institute and throughout the school year.  
 
Project GLAD: Project GLAD is an instructional and professional development model in 
the area of language acquisition and literacy. GLAD strategies are specific methods of 
instruction for a successful English immersion education in a multilingual classroom. 
Project GLAD techniques are very well-aligned to the instructional model and, as such, 
well-integrated into ongoing instruction. 
 
According to its materials, the major components of this pedagogical approach 
include: 2 
 
1. Teach to the highest:  

● A classroom environment that values the student and provides authentic 
opportunities for use of academic language and maintains the highest standards 
and expectations for all students. 

2. Brain research, metacognition, and second language acquisition: 
● A time to activate and focus prior knowledge: inquiry charts, brainstorming, and 

clustering 
                                                
2 http://www.projectglad.com/	  
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● An opportunity to insure a common base of understanding and scaffolding: 
direct experiences, films, visuals, and teachers’ read-alouds. 

● Students taught how and encouraged to organize thoughts and texts utilizing 
multiple intelligences: graphic organizers, summaries, visuals, or contextual and 
semantic clues. 

● Metacognitive aspect of teacher and students modeling of how an answer was 
obtained not merely the correct answer. 

● A student set purpose for learning: motivating, stated result or goal, student 
choices, inquiry charts. 

● Chances to negotiate meaning from language and text: co-‐‑op activities for 
problem solving, social skills; heterogeneous grouping. 

3. Reading and writing to, with, and by students: 
● Reading that stresses the purpose and joy before the skills; that begins with writing 

and reading one's own language; continues with immense amounts of being 
read to; time for silent sustained reading and silent sustained writing with oral 
book sharing and quick shares. 

● Direct teaching of concepts, vocabulary, or necessary skills; text patterns, 
academic language, writing patterns; decoding skills. 

● Writing that stresses the metacognitive use of reading and writing as a process; 
use of clustering/brainstorming to initiate writing; acceptance of developmental 
level of writer; editing and revising done only in appropriate place in the process. 
No over-‐‑editing in early drafts; not all writing brought to editing stage; use of 
conferencing methods to guide students through the process; use of logs for 
personal responses to texts or issues; use of interactive journals. 

● Big Books on walls, shared reading/writing experiences are only a few strategies 
for a language functional environment; use of personal interaction values oral 
ideas and cross-‐‑cultural respect. 

4. Strategies to foster respect, trust, identity, and voice (Cummins, Berman, Baron). 
5. Ongoing assessment: 

● Use of a variety of assessment tools to provide reflection on what has been 
learned, how it was learned and what will be done with the information. 
Assessment, ongoing and summative, based on strengths, as well as needs. 

 
In Project GLAD, the growth in scores of EL students far exceeded the norm at the 
national level. Over the past 20 years, Project GLAD has received the following awards:  

● United States Department of Education, OBEMLA, Project of Academic 
Excellence 

● California Department of Education Exemplary Program 
● Model reform program for the California School Reform Design 
● Training model for five Achieving Schools Award Winners 

 
The Sheltered Instruction Observation Protocol (SIOP) Model: In addition to the above, 
many CWCLA staff have been trained on the SIOP model.  This is a research-based and 
validated instructional model that has proven effective in addressing the academic 
needs of English Learners throughout the United States. 
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The SIOP Model consists of eight interrelated components:  
● Lesson Preparation 
● Building Background 
● Comprehensible Input 
● Strategies 
● Interaction 
● Practice/Application 
● Lesson Delivery 
● Review & Assessment  

 
Using instructional strategies connected to each of these components, teachers are 
able to design and deliver lessons that address the academic and linguistic needs of 
English Learners.  
 
Project GLAD, SDAIE and SIOP are all intrinsic to constructivism, project-‐‑based learning, 
and multiple intelligences theory. These coordinated approaches will ensure that all 
CWCLA students acquire English language skills in reading, writing, listening, speaking, 
viewing, and thinking, and proficiently meet grade-level ELA standards. 
 
ONGOING TRAINING AND PROFESSIONAL DEVELOPMENT 
Every year, CWCLA develops organizational priorities.  These priorities impact our focus 
areas for staff development and training throughout the year.  With an organizational 
priority on improving the achievement of English Learners, CWCLA administrators have 
structured a professional development series in ELD for all instructional staff.  These past 
trainings have generally focused on the following goals:  

○ Learning strategies to increase oral language in the classroom.  Teachers 
have been exposed to new routines that will allow students to have 
additional ways practice specific language functions, vocabulary and ELD 
standards. 

○ Adding additional language scaffolding and teaching within their science 
and social studies unit plans to go further in addressing specific language 
objectives in addition to the science/social studies content objectives also 
being taught.  

 
In addition to these past training, we have developed a rigorous PD plan for the 2017-18 
school year to boost teachers' capacity to improve EL performance, which included PD 
on the new ELD standards/framework and how they fit into the larger Common Core 
ELA framework.   
 
With this ongoing work and examination of student achievement assessment results, 
CWCLA aims to see great improvements with the English Learners at our school.  
 
SERVICE MODEL FOR ENGLISH LEARNERS 
 
K - 5 English Language Development Classroom Practices: For all English learners in 
grades K-5, CWCLA instructional staff aim to build vocabulary while also teaching 



2017-2018 CWCLA EL Master Plan     19 

students the different language functions and structures that connect authentically to 
the academic content being taught simultaneously.  As supported by recent 
professional development, teachers have learned new strategies and routines that 
augment the amount of opportunities students will have to practice reading, writing, 
listening, and speaking language at each level and across subject areas.   
Listed below is a non-exhaustive list of exemplar strategies and practices that teachers 
are engaging EL students in on a regular basis.  These strategies and practices come 
out of the Guided Language Acquisition Development (GLAD) repertoire and other 
sources as well.  
  

Strategy How it helps: How it works: 

Vocabulary Building 

(Cognitive Content 
Dictionary) 

* Students think about      
thinking 

* Builds vocabulary 

* Aids in comprehension 

  

1. Teacher chooses a word 

2. Students, in teams, guess what it 
means 

3. Teacher gives the meaning with hand 
motions 

4. Teacher explains the word’s origins 

5. Teacher provides dictionary definition 

6. Students use the word in a sentence 

7. The word becomes a signal word 

Observation Charts 

  

* Makes students curious 

* Builds background          
information 

* Provides peer support 

1. Teacher attaches photos to chart 
paper 

2. Students write observations, 
questions, or comments 

3. The class discusses 

Sentence Frames * Guides speaking and 
writing 

* Shows proper use of 
vocabulary 

* Gets students talking 

1. Teacher provides first words of a 
sentence or portion of a sentence, 
which might include key vocabulary or 
a language function that students are 
learning (i.e. compare & contrast) 

2. Students use those words and then 
add their own to finish the sentence 

 Pictorial Input Chart * Helps students 1. Teacher makes a chart drawing with 
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  understand 

* Watching the drawing 
helps with memory 

* Organizes information 

* Becomes a resource 
for students 

  

labels in pencil 

2. As students watch, teacher traces in 
marker and explains 

3. Teacher revisits to add word cards 
and images and to review concept 

4. Students draw and label their own 
picture or color the class chart 

Story Chart (Narrative Input) 

  

* High level words and 
concepts are put into a 
story format 

* The story format aids 
understanding 

* Provides a visual 
retelling of the story 

  

1. Teacher chooses words and 
concepts 

2. Teacher writes a story to explain 

3. Teacher draws or prints pictures and 
puts the story on the back 

4. Students listen as teacher shows 
pictures and reads story aloud 

5. Teacher revisits to add word cards or 
speech bubble 

Real objects (Realia) 

  

* Links words with objects 

*Aids in understanding 

  

1. Teacher brings in real object 

2. Teacher names and explains object 

3. Students see, hear, smell, touch, taste 
object and use language to describe 
their experience 

Photographs and Pictures 
(Visuals) 

* Links concepts with 
images 

* Aids in understanding 

1. Teacher brings in photograph or 
image 

2. Teacher names and explains image 

3. Students look at image and have 
opportunities to use language frames to 
describe the objects or photographs 
they are observing 
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AVAILABILITY AND USE OF ELD MATERIALS 
CWCLA meets all requirements of federal and state law, as it pertains to equal access 
to the curriculum, annual notification to parents, student identification, placement, 
program options, EL and core content instruction, teacher qualifications and training, 
re-classification to fluent English proficient status, monitoring and evaluating program 
effectiveness, and standardized testing requirement. CWCLA implements policies to 
ensure proper placement, evaluation, and communication regarding EL students and 
the rights of students and parents. 
 
The needs of EL students are currently addressed through SDAIE, Project GLAD and SIOP 
strategies during the day and such strategies are woven throughout Reader’s and 
Writer’s Workshop, math workshop, and Teaching for Understanding (project based 
science and social studies) time.  
 
In the area of science instruction and language development, across many campuses 
we have also implemented the program Seeds of Science, Roots of Reading in upper 
elementary grade levels.  This curricular program is aimed at increasing student 
achievement in both literacy and science for English learners in particular. The Do-it, 
Talk-it, Read-it, Write-it approach engages students in learning science concepts in 
depth, while increasing their skills in reading, writing, and discussing as scientists do. 
Seeds of Science/Roots of Reading has allowed our teachers to teach science and 
literacy together.  This curriculum program has been informed by research, verified by 
rigorous evaluations, and field-tested in classrooms around the country.    
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CHAPTER 4: FAMILY AND COMMUNITY INVOLVEMENT   
 
PARENT AND COMMUNITY PARTICIPATION 
CWCLA believes that effective parent engagement and involvement is a critical 
component to the successful education of their children. CWCLA uses a variety of 
mechanisms and structures to involve parents of ELs in the education of their children.  
 
CWCLA informs parents and creates dialogue through individual meetings, letters, 
parent conferences, weekly newsletters, and other community meetings on the 
following topics: 
 

● Initial identification and placement of ELs  
● Parental notifications, including Initial Enrollment  
● Notification of Initial Assessment Results 
● Annual Notifications 
● Title III Annual Measurable Achievement Objectives (AMAOs)  
● Assessments for ELs, including the CELDT/ELPAC 
● SBAC goals and rationale 
● Structure and outcomes of the instructional programs for ELs  
● Monitoring the academic and linguistic progress of ELs, including intervention 

services for students not making adequate progress  
● Criteria and procedures for reclassification of ELs  
● Monitoring the academic progress of RFEP students  
● Categorical budgets, including appropriate use of funds and supplemental 

services to address the identified needs of EL and RFEP students  
● Participation in guided classroom observation demonstrating effective 

methodology that fosters language acquisition and academic content 
knowledge for ELs  
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CHAPTER 5: MONITORING, EVALUATION, AND ACCOUNTABILITY; PURPOSES OF EL 
PROGRAM MONITORING, EVALUATION AND ACCOUNTABILITY 
 
● PROGRAM EVALUATION 
● PROGRESS MONITORING OF ENGLISH LEARNERS 

 
PROGRAM EVALUATION 
Each school year, school leadership will take steps to ensure CWCLA's program is 
effective for our English Learner population.  As part of this, leadership will partake in an 
annual analysis of our ELD program and go through the following items to evaluate, 
refine and adjust instructional practices for the coming school year: 
 

● Adherence to Charter School-adopted reclassification goals and academic 
benchmarks as dictated by the newly adopted ELA standards 

● Monitor academic data of each EL and their progress based on the number of 
years within our program to determine if they have experienced adequate yearly 
progress 

● Monitor academic data of entire EL subgroup to evaluate CWCLA’s approach 
and success with this portion of our student population 

● Continue to monitor the academic data of students previously reclassified to 
ensure their continued success and progress within all areas of academic 
development 

● Monitoring and supporting teachers to explicitly identify and teach concrete 
language objectives and academic vocabulary within daily instruction and unit 
plans 

● Monitoring of teacher qualifications and the use of appropriate instructional 
strategies based on program design 

● Monitoring of student identification and placement 
● Monitoring of availability of adequate resources 

 
PROGRESS MONITORING OF ENGLISH LEARNERS 
Students identified as English learners will have their performance tracked both by 
CELDT/ELPAC scores and through performance-‐‑based assessments that reflect the CA 
ELD and Common Core State Standards. The current CELDT levels (subject to change 
with the implementation of ELPAC) are as follows: 
 
● Beginning: Student performance does not demonstrate an understanding of the 

English language expected at this grade level. 
● Intermediate: Student performance demonstrates a partial understanding of the 

English language expected at this grade level. 
● Advanced: Student performance demonstrates an understanding of the English 

language expected at this grade level. 
● Proficient: Student performance demonstrates a thorough understanding of the 

English language expected at this grade level. 
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The levels will be changed based on the revised CA ELD standards once the ELPAC is 
fully adopted in the 2017-2018 school year. 
 
At the end of each year, teachers score student progress toward each of the standards 
and select student work to show the student’s mastery of the standards. The Principals 
and/or other school leaders will meet with all of the involved instructional staff to 
evaluate and plan curriculum and differentiated instruction to support the language 
development of EL students. Our intervention teams will collaborate as well with 
leadership and our teachers to ensure appropriate and timely communications with 
parents about EL classifications and interventions their children experience at school. 
Once students are identified as English Learners, we use various internal controls and 
methods to collect and document all pertinent and appropriate information about an 
English Learner’s progress.  Within each EL student’s cumulative file, one will find all of 
the necessary documentation related to the student’s growth as an EL in all areas.  This 
ensures that all members of our CWC instructional team can easily access information 
about an English Learner’s status and progress over time.  This information is also housed 
in our student information system.  
 
At least once yearly, a Language Appraisal Team (LAT) meets to review the 
performance and progress of RFEP students, using the RFEP Monitoring Roster. The LAT 
includes the principal or designee, intervention staff, the student’s classroom teacher(s), 
and other personnel as appropriate, such as counselors, specialist teachers, EL Experts, 
and/or parents of the student being reviewed. In addition to meeting for progress 
monitoring of students not meeting proficiency benchmarks, the LAT will also maintain a 
report to keep a record of RFEP student progress that will include, but is not limited to, 
data on SBAC scores, periodic assessment results, curriculum embedded assessments 
and teacher evaluation reports. 
 
The site administrator/designee coordinates the monitoring of reclassified students. 
 
The Language Appraisal Team (LAT) also meets to review the progress of each EL who is 
not making adequate progress, according to the expectations outlined above. The LAT 
includes the principal or designee, EL coordinator, the student’s classroom teacher(s), 
including specialist teachers, intervention teachers, or other personnel. Input from 
parents of these students will be solicited prior to the LAT meeting.  
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CHAPTER 6: MEETING STATE AND FEDERAL COMPLIANCE REQUIREMENTS 
 
This chapter addresses the additional state and federal requirements for the services to 
ELs not previously addressed in this Master Plan. This chapter will be updated and will be 
supplemented with policy memos and bulletins as changes in law occur.  
 
AUTHORIZATION TO TEACH ENGLISH LEARNERS TEACHER AUTHORIZATION  
Specialized knowledge is required to teach ELs. This requirement is met by completing 
coursework leading to a teaching credential with the appropriate authorization(s), or 
by passing exams approved by the California Commission on Teacher Credentialing 
(CTC). The State issues two types of authorization that permit teachers to provide 
instruction to ELs: English Learner (EL) Authorization/CLAD Certificate and Bilingual 
Authorization. The table below summarizes the instructional services permitted based on 
the type of authorization. 
 
Instructional Services Permitted Based on Authorization Type  

Authorization Type Instructional Services 

EL Authorization English Language Development  
Specially Designed Academic Instruction in English) 

Bilingual 
Authorization 

English Language Development  
Specially Designed Academic Instruction in English  
Primary Language Support  
Content Instruction Delivered in the Primary Language  

 
CWCLA requires all teachers who teach ELs to possess the appropriate credential and 
authorization in order to do so. An EL Authorization allows the teacher to provide  
instruction to ELs.  
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APPENDIX A: English Proficiency Data in CWCLA’s Student Information System 
 
How English Proficiency Data is Stored in CWCLA’s Student Information System 
English proficiency data stored in Illuminate, the student information system adopted 
across all of CWCLA.  Data is extracted from Illuminate into CALPADS for all state 
compliance reporting as it relates to the ongoing monitoring and tracking of English 
Learners proficiency status.  The California Department of Education uses CALPADS Fall 
1 data to determine school site EL performance/achievement data which in turn is 
publicly available through DataQuest.   
 
To ensure data accuracy across all CWCLA sites, we commit to: 

1. Follow the law and California’s detailed Education Code to ensure full 
compliance in our practices and policies 

2. Follow this adopted CWCLA English Language Master Plan with full fidelity 
3. Have every instructional, administrative and office staff member follow the 

specific procedures, practices and systems associated with their specific role 
4. Stay up-to-date with the newly adopted standards and practices associated with 

the following:  
a. EL Common Core Standards 
b. EL Framework and Standards 
c. ELPAC and other assessment related updates 

 
Below are the specific proficiency statuses as defined by the State of California that all 
students will be tagged as one or the other within Illuminate:  
 
English Language Acquisition Codes 
● EO = English Only 
● EL = English Learner 
● IFEP = Initial English Proficient 
● RFEP = Reclassified English Proficient 

 
Below is how students’ language growth and proficiency progression will be tracked in 
Illuminate:  
 
Mapping EL Progression 
● EO → Requires no further action 
● EL → IFEP 
● EL → RFEP 
● EL → TBD → IFEP 
● EL → TBD → RFEP 

 
Note: CALPADS produces errors when primary language is English but student has been 
identified as EL.  Any such errors will be corrected before CALPADS certification of data 
each year.  
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EL-Related Roles on Each Campus 
On each campus there will be a Site Administrator who will oversee and manage the 
Data Coordinator(s)on each campus who will support data entry.  Data Coordinators, 
in addition to the Site Administrator, will be the manager of EL data: helping with all 
student data entry in Illuminate and maintaining EL records within cumulative folders. 
Additionally, each campus will have instructional staff that will implement ELD 
curriculum and instruction, designing and working directly with students to teach the EL 
curriculum.  There will be Instructional staff on each campus who will also be 
designated to facilitate all EL related assessment (CELDT and ELPAC). The Regional 
Support Office will collaborate with the EL point people and Site Administrator  on each 
campus to ensure data accuracy for reporting purposes (ex: Illuminate, CALPADS, etc.) 
 
Illuminate Fields  
Definitions of Required Fields 

○ English Proficiency: A student’s English proficiency. Used for CALPADS. 
○ EL Program Participation: Used for CELDT Pre-ID English Learner Services 
○ EL Instruction Type: Used for the CA State Testing Pre-ID English Learner 

Services 
○ EL Setting: Setting for EL students. 
○ LEP Date: Date student was identified as Limited English Proficient; students 

for whom there is a report of a primary language other than English on the 
state-approved Home Language Survey and who, on the basis of the 
state-approved oral language (K-12th) assessment procedures and literacy 
(3rd-12th), have been determined to lack the clearly defined English 
language skills. Used for CALPADS. 

○ FEP Date: Date student was identified as Initial Fluent English Proficient; 
required for CALPADS, students who are fluent-English proficient and whose 
primary language is other than English, who have met criteria for 
determining proficiency in English  

○ US Entry Date: Date student entered the United States 
■ This only applies to students who are coming from a country other 

than the United States (TK-12) 
○ US School Entry Date: Date student first entered a school (private or public) 

within any state in the United States (TK-12) 
○ State School Entry Date: Date student first entered a school (private or 

public) in the state of California; this date could be different than the US 
School Entry Date (i.e., student moves from multiple states) (TK-12) 

○ Reclassification Date: Date student was reclassified as Fluent English 
Proficient 
■ Academic Criterion for Reclassification 

○ Reclassification Denied: Select Yes or No. 
○ Reclassification Denied By: Date reclassification was denied 
○ Reclassification School: Select your school site 
○ First Language: Refer to Mapping HLS Criteria to Illuminate Fields section 
○ Primary Language: Refer to Mapping HLS Criteria to Illuminate Fields section 
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○ Home Language: Refer to Mapping HLS Criteria to Illuminate Fields section 
○ Adult Language: Refer to Mapping HLS Criteria to Illuminate Fields section 

 
Accessing and Editing Student Language Details 
Below is a step-by step guide to how one can access a student’s language record and 
history within Illuminate and, additionally, how you can edit such language details as 
well.  
● Quick Nav > Language Details > Edit Language Details 

○ Language Information 
■ English Proficiency 
■ EL Program Participation 

● 330 - English Language Development  
● 331 - ELD and SDAIE** 
● 332 - ELD and SDAIE with Primary Language Support 
● 333 - ELD and Academic Subjects w/the Primary Language 
● 334 - Other Instructional Language Services 
● 335 - Not Receiving any English Learner Services** 

■ EL Instruction Type 
● 1 - Primary Language Instruction, ELD Instruction, SDAIE 

Instruction 
● 2 - ELD Instruction only 
● 3 - SDAIE Instruction only 
● 4 - ELD and SDAIE but not Primary Language Instruction** 
● 5 - Other EL instructional services** 
● 6 - None (EL only)** 

■ LEP Date  
■ FEP Date 

 
■ First Language 
■ Primary Language 
■ Home Language 
■ Adult Language 
■ Home Language Survey Completion Date  
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■ US Entry Date (if applicable) 
■ US School Entry Date and State School Entry Date (To be entered by 

Office staff) 

 
■ Redesignation Date (if applicable) 

 
■ Notes (optional) 

● Encouraged to document reasons for reclassification denial in 
the Notes section 

 
 
Mapping HLS Criteria to Illuminate Fields 

1. Which language did your child learn when he/she first began to talk? determines 
First Language 

 
2. Which language does your child most frequently speak at home? determines 

Home Language 
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3. Which language do you (the parents or guardians) most frequently use when 

speaking with your child? determines Primary Language 
 

4. Which language is most often spoken by adults in the home (parents, guardians, 
grandparents, or any other adults? determines Adult Language 

 
English Proficiency Status Changes 
Status changes can be made directly into the ‘English Proficiency’ field in the 
‘Language Details’ screen by selecting the new proficiency from the drop down menu.  
Illuminate does not create multiple English proficiency records.  EL coordinators may 
choose to use the ‘Notes’ section of the ‘Language Details’ screen to include any 
notations when making changes to English proficiency. 
 
Proficiency status changes affect: 
● EL Program Participation: changes from 331 to 335 
● EL Instruction Type: changes from 4 to 6  
● EL Setting: NO CHANGE, remains 3 

 
Process for EL Data Entry 

1. School is responsible for requesting student records for previous school of 
enrollment for students transferring from another public school. 

2. Students new to public school or in their first year of school entry must fill out a 
Home Language Survey (HLS) 

3. EL Coordinator reviews the HLS for all new students and confirms responses 
4. Data Office Associate enters HLS information into Illuminate 
5. EL Coordinator verifies accuracy of the Illuminate HLS Audit report by August 31st 
6. Any and all language detail updates required after initial data entry is the sole 

responsibility of the Data Coordinator.  
7. Continual data checks within Illuminate will occur throughout the fall to verify EL 

related data prior to CALPADS verification. 
 
EL Course Codes 
The Language of Instruction Code (LIC) and Instructional Strategy Code (ISC) are part 
of the course set up in Illuminate.  The Regional Support Office will make these 
designations with review and approval from the principal and/or EL coordinator.  
Teachers who do not hold the proper EL credentials should not have EL students rostered 
to these courses.  Designations are based on the enrollment of the following student 
populations in courses: 
 
LIC will automatically default to English unless otherwise indicated by EL Master Plan or 
curriculum. 
 
EL Setting Codes (CWCLA normed responses are bolded) 

1 - Structured English Immersion 
2 - Alternative Course of Study 
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3-  English Language Mainstream Classroom** 
4 - Other Instructional Setting 
5 - English Learner Mainstream 

 
Education Service Codes (CWCLA normed responses are bolded) 

1- Primary Language Instruction and ELD Instruction and ELD Instruction and/or 
SDAIE Instruction 
2- ELD Instruction Only 
3- SDAIE Instruction Only 
4- ELD Instruction and SDAIE Instruction But Not Primary Language Instruction** 

 
Instructional Strategy Codes 

300 – Home and Hospital 
400 – Alternative EL Program – Two-Way Immersion (Various Models) 
500 – Structured English Immersion and/or English Learner Mainstreaming 
600 – Alternative EL Program – Bilingual (Various Models) 
650 – English Learner Mainstreaming (Most Common)** 
700 – Special Education 
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Appendix B. Sample Reclassification Letters (English, Spanish, Korean) 
 
 
 
 
 
 
 
 
 
 
Notification of Annual Progress of Reclassified Students 
Notification Date: 
 
Reclassification Date:   
  
Dear Parents/Guardians of ___________________________,  
  
In accordance with Citizens of the World Los Angeles’ policy, your child’s grade level skills are monitored 
periodically to verify he/she is making adequate academic progress towards mastery of state content 
standards. The Language Assessment Team, which includes the classroom teacher, the English Language 
Coordinator, and school administration, are pleased to inform you that your child has been 
recommended for Reclassification as a Fluent English Proficient (R-FEP) student.  
  
Initially, your child was classified as an English Learner (EL) because he/she has a primary language other 
than English, as indicated on the Home Language Survey.  However, your child has met CWCLA criteria 
and is being recommended for reclassification.  This means that he/she has acquired sufficient English 
fluency to perform successfully in academic subjects without English Language Development (ELD) 
support.  The teachers have observed your child’s marked progress in the English curriculum, and after 
looking at multiple measures of classroom performance, formal and informal, have found your child to be 
proficient in listening, speaking, reading, and writing in English.  This is an exciting and important milestone 
in your child’s academic development. We will continue to monitor your child’s performance to ensure 
this growth continues. 
  
Specifically, your child has met the following criteria necessary to reclassify: 
 

 Criteria 
Kindergarten-1st grade 2nd grade 3rd-8th grades 

CELDT/ELPAC 

Results 

  
 

•CELDT Overall score of 4 or 
5 in Listening & Speaking 
only 
● Equivalent ELPAC 

scores will be used 
once determined 

•CELDT Overall score of 4 or 5 
and 

•Scores of 3 or higher in 
Listening,  Speaking, 
Reading and Writing 
● Equivalent ELPAC 

scores will be used 
once determined 

•CELDT Overall score of 4 or 
5 
and 

•Scores of 3 or higher in 
Listening,  Speaking, 
Reading and Writing 
● Equivalent ELPAC 

scores will be used 
once determined 
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Progress 

Report 

  
Progress Report Card 
Marks of 3 or 4 in ELA OR 
Meeting or Exceeding in 
English Language Arts  

  
Progress Report Card Marks 
of 3 or 4 in ELA OR Meeting 
or Exceeding in English 
Language Arts   
 

  
Progress Report Card Marks 
of 3 or 4 (a grade C or 
better for grades 6th and 
up) in ELA OR Meeting or 
Exceeding in English 
Language Arts   

  
Grade 
Level 
Benchmark
s & ELD 
Level 

Benchmark score on all skills 
assessed of the NWEA MOY 
or EOY AND 
 
Completed early advanced 
level based on site level 
benchmark assessments and 
additional student work 
samples 

Benchmark score on all skills 
assessed of the NWEA MOY or 
EOY AND 
 
Completed early advanced 
level based on site level 
benchmark assessments and 
additional student work 
samples 

Met or Exceeded on English 
Language Arts/Literacy section 
of SBAC OR Benchmark score 
on all skills assessed on the 
NWEA MOY or EOY assessment  
AND 
 
Completed early advanced 
level based on site level 
benchmark assessments and 
additional student work 
samples 

  

Parent 
Approval 

  

Parent Consultation and 
Approval 

  

Parent Consultation and 
Approval 

  

Parent Consultation and 
Approval 

  
LAT 
(Languag
e 

Appraisal 

Team) 

  
LAT required to meet to 
review above criteria 

  
When student has met all criteria except report card marks 
requirement, student may be referred to LAT for reclassification 
recommendation. Consult school personnel. 

 
In order to complete this process, we would like to meet with you to make sure that you are in agreement 
with the decision to reclassify.  If you have any questions about the above, please don’t hesitate to 
contact us at the school.  
 
Sincerely,  
  
______________________________________________________________ 
Teacher (print/ sign) 
  
______________________________________________________________ 
Principal  
 
______________________________________________________________ 
Assistant Principal 
 
 
Citizens of the World Los Angeles 
 
 
 
 



2017-2018 CWCLA EL Master Plan     34 

 
 

   
 
 
 
 
 
                                                      
 
Notificación del Progreso Anual de los Estudiantes Reclasificados 
  
Fecha de Notificación: 
Fecha de Reclasificación: 
  
Estimados padres/guardián de: 
  
De acuerdo con la política del distrito, las habilidades del grado de su niño son monitoreadas 
periódicamente para verificar si está teniendo un progreso académico adecuado hacia el dominio de 
los estándares de contenido establecidos por el estado.  El Groupo para Evaluacion del Lenguaje (el 
maestro, el coordinador de servicios en ingles, y el administrador) nos complace informarles que su niño, 
ha sido recomendado para la Reclasificación como un estudiante Proficiente en la Fluencia de su Inglés 
(R-FEP).  
  
Inicialmente, su niño fue clasificado como Aprendiz de Inglés (EL) porque su idioma primordial no era 
inglés, como fue indicado en la encuesta del idioma en casa.  Sin embargo, su niño ha alcanzado el 
criterio del distrito escolar y ha sido reclasificado.  Esto significa que su niño ha adquirido suficiente 
fluencia en inglés para poder  trabajar exitosamente en las materias académicas sin tener el apoyo del 
Desarrollo del Lenguaje Inglés (ELD). Los maestros han observado  el progreso académico en el inglés, y 
después de haber observado diferentes medidas de desempeño, formales e informales, hemos visto que 
su estudiante es proficiente en la escuchada, hablada, lectura y escritura del idioma inglés. Este es un 
logro emocionante en el progreso academico de su nino.  Vamos a supervisar para asegurar este 
crecimiento siga continuando. 
  
Su niño ha alcanzado los siguientes cuatro criterios que son necesarios para la reclasificación: 

 Criteria 
Kindergarten-1er grado 2do grado 3ro-5to grados 

CELDT- 

Anual 

  
 

•CELDT puntuación total 
de 4 or 5 en 
escuchada, hablada 

•CELDT puntuación 
total de 4 or 5 
y 

•Resultados de 3 o 
mejor  en escuchada, 
hablada, lectura y 
escritura.  

•CELDT puntuación 
total de 4 or 5 
y 

•Resultados de 3 o 
mejor  en 
escuchada, 
hablada, lectura y 
escritura.  

  
Evaluación del 

  
•Calificaciones 

  
•Calificaciones 

  
•Calificaciones 
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maestro trimestrales/parciales 
de 3 o 4 en Inglés o 
que las cumplan o 
excedan en inglés. 

trimestrales, parciales 
de 3 o 4 en Inglés o 
que las cumplan o 
excedan en inglés. 

trimestrales, parciales 
de 3 o 4 en Inglés o 
que las cumplan o 
excedan en inglés. 

  
Examen de 
habilidades básicas 

Puntuación de referencia 
en todas las habilidades 
examinadas del NWEA 
de mitad de año o final 
del año Y 
 

•3 o 4 en cada 
componente de la 
rúbrica del examen de 
escritura del otoño o 
primavera del 2015-
2016  

Puntuación de 
referencia en todas las 
habilidades examinadas 
del NWEA de mitad de 
año o final del año Y 
 

•3 o 4 en cada 
componente de la 
rúbrica del examen de 
escritura del otoño o 
primavera del 2015-
2016  

 Básico, competente o 
avanzado en la sección 
del inglés del SBAC 2015-
2016  O puntuación de 
referencia en todas las 
secciones del NWEA de la 
mitad del año o al final del 
año 

 
•3 o 4 en cada 
componente de la 
rúbrica del examen de 
escritura del otoño o 
primavera del 2015-
2016  

 

  

Consentimiento de 
padres 

  

Consultación con los 
padres y consentimiento  

  

Consultación con los 
padres y consentimiento 

  

Consultación con los 
padres y consentimiento 

  
LAT 
(Equipo de 

evaluación del 

idioma) 

  
LAT es requerido que 
se junte para revisar la 
información citada 
arriba 

  
Cuando el estudiante ha cumplido con todos los 
requesitos exepto por las calificaciones parciales, los 
estudiantes pueden ser referidos al LAT para que 
recomienden la reclasificacion. Consulte al personal 
de la escuela. 

  
Para poder completar este proceso, nos gustaria tener una junta para asegurarnos de que usted esta  
de acuerdo con la decision de reclasificar. Si usted tiene alguna pregunta sobre de lo anterior, por favor 
no dude en ponerse en contacto con nosotros en la escuela. 
  
Sinceramente,   
  
El Groupo para Evaluacion del Lenguaje  
_________________________________________________________ 
El Maestro/ La Maestra (escribir/ firmar) 
 
__________________________________________________________ 
La Directora de Escuela 
 
___________________________________________________________ 
Asistente de la Directora 
 
 
Citizens of the World Los Angeles  
 



2017-2018 CWCLA EL Master Plan     36 

 
 
 

 
 
 
 
 
  
학생 전진 리포트에 대한 사항 

  
연락되는 날짜:  

  
Reclassification Date다시 제정�� ��:  

  
부모님들께: (Student Name: �� 이름) 

  
저희 교육�� ��� 따라 ���� �� 실력과 점수�� 때로 체크 �� 있습니�. ���� 현� R-FEP ���� 

��� ��� 해당� �� ��� ��� 드립��. 

  
R-FEP �, ��� 영어를 배우� �� EL � ���� �����. �� ��� ��� ��� ���� �� ��� 

맞� ��� 맏�� R-FEP � 올�� 상황입��. ELD (�� 도움� 필요� ���) � ��� ���� 않�� 

말씀����. 

  
�� 자녀�� 밑� 적혀�� 4가� ��� �� ��� ��� �� R-FEP � ����� 보여����: 

 
 
  

  

판단  기준  
#1 

CELDT 점수 
  

(남가주 영어 

시험) 

#2 

CST ELA 점수 
  

(남가주 정부 
시험) 

#3 

학교에서 점수 사항 
  

(독서, 쓰기에 대한 

사항) 

#4 

영어 발달 레벨 
(ELD) 

  
조건  사항  

  

·   선진 
·   선진 조금 전 

  

·   선진 
·   능숙함 
·   초급 
  

BAS 사항으로 현재 

학급 

  

  
  
 
Lucy Calkins 

사항으로 현재 학급 

  

·   레벨 4 

·   레벨 5 
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자녀분의  
성과  

  
  
  

  
  
  

BAS Level : 
  

  
 
Lucy Calkins Level: 
  

  
ELD Level: 
  
  

  
    
  

궁금 사항이 있으시다면 저희에게 연락을 주시기 바랍니다. 
  

감사합니다,       
  
  
______________________________________________________________ 
Teacher (print/ sign) 
  
______________________________________________________________ 
Principal 

 
______________________________________________________________ 
Assistant Principal 
 
 
Citizens of the World Los Angeles  
 
 
 


