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CITIZENS OF THE WORLD CHARTER SCHOOLS LOS ANGELES 

STUDENT PROMOTION AND RETENTION POLICY 
 

The Governing Board of Citizens of the World Charter Schools Los Angeles (“CWC LA”) 
has included in the charter petitions for each CWC LA charter school general standards 
for promotion and retention of CWC LA students. This policy hereby supplements the 
language in each charter petition by further identifying the criteria and procedures 
applicable for promotion and retention. CWC LA shall provide parents information 
about this policy in the Student-Parent Handbook.  
 
Grading Standards 
CWC LA uses two formats to report student progress. The school may use a rubric report 
card for each trimester of attendance, which also contains a narrative component 
where teachers further discuss student progress toward meeting grade-level standards 
and goals. Alternatively, a letter grading system is used on report cards, with grades A 
through F (typically in grades 6-8). Schools also utilize progress reports containing 
checklists, rubrics and other documents that might accompany discussions during 
parent teacher conferences to communicate student progress throughout the year. 
 
Promotion and Retention 
CWC LA is dedicated to all students making suitable progress and achieving a level of 
proficiency that enables them to be promoted to the next grade level. Students who 
generally meet or exceed grade level standards shall be promoted to the next grade.  
 
The standards for promotion apply to students with disabilities unless the IEP team 
establishes individualized differentiated promotion criteria in the Individualized 
Education Plan (“IEP”) document. Therefore, a special education student who has not 
met CWC LA grade level performance standards may be recommended for promotion 
if he/she is demonstrating progress towards annual goals, including benchmarks or short 
term objectives, as written in and consistent with the IEP. 
 
There are cases when students do not achieve the desired level of proficiency 
(academically, socially and/or emotionally) and should be retained at the same grade 
level. CWC LA students may be considered for retention in the following circumstances:  
 

• Performance that is one grade level or more behind in a minimum of two 
academic areas. Examples of evidence meeting this criterion include but are 
not limited to: 

o Receiving marks of “beginning” or “approaching” in a minimum of two 
academic areas; 
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o Receiving a failing or incomplete grade in a minimum of two subject 
areas; or 

o Results of school-based standardized testing that shows the student is one 
grade level or more behind in a minimum of two academic areas. 

• The student has not demonstrated age-appropriate social or emotional 
interactions with classmates or staff across multiple settings and occasions 
throughout the school year. 

 
The school principal shall review a student’s IEP when considering retention of a student 
with a disability. The standards for retention apply to students with disabilities unless the 
IEP team establishes individualized differentiated promotion criteria in the IEP 
document. If a student with a disability is considered for retention, the school principal 
or designee shall contact the Los Angeles Unified School District Division of Special 
Education for support and guidance, as well as ensure the IEP team reconvenes prior to 
any final retention decision to consider whether the current IEP appropriately addresses 
the student's academic, linguistic, social, emotional and behavioral needs.   
 
On or before April 1 of each school year, the parent or guardian will receive written 
notice of the school’s concerns and the possibility the student may be retained, inviting 
the parent or guardian to a conference with the school principal and teacher(s).  The 
school principal will schedule the conference in early spring to present information on 
the student's progress/proficiency in all areas and reasoning behind a possible 
recommendation for retention.  
 
On or before May 31, the school principal shall send written notification of the final 
decision to retain a student. While family input is an important part of the decision 
process, the school principal will make the determination on student retention.   
 
If a parent or guardian wishes to appeal the school principal’s decision for promotion or 
retention, a family may bring their appeal to the CWC LA Executive Director who will 
make a final determination. The parent or guardian must file an appeal within ten (10) 
school days of the date on the written notice of retention. Appeals received after ten 
(10) days will not be considered. Appeals should be in writing and include any 
information or documentation parents or guardians believe supports the request for an 
appeal.  Appeal shall be submitted to the Executive Director at the regional office:  
 
Citizens of the World Los Angeles 
5371 Wilshire Boulevard, Suite 200 
Los Angeles, California 90036 
 
The Executive Director shall review the information provided in the appeal and may, 
but is not required, to meet with parents or guardians to discuss the appeal.  The 
Executive Director shall send the parent or guardian a written decision on the appeal 
by June 30. The Executive Director’s decision is final.  
 
 


